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Process Instructions

And 
Award Recognition Nomination Form

1. Eligibility

· Bravo Awards: Employees in Grades 1-11

· Department Award:  Employees in any grade

· Group Award:  Employee in any grade
· Technical Article Award:  See Technical Article Sharepoint site
Performance must be acceptable, therefore, nominated employee’s direct manager must approve.

2. Nomination Process

· Employee recommending the award must:

·  Complete the Global Recognition Form below (only one employee nominated on a form) 

· Obtain all signatures through Executive level
· Note that the Corporate Executive determines if a controller signature is required
· Submit to Human Resources
· Technical Article Awards only require the signature of Media Relations. 
3. Human Resources

· If Bravo Award, verify employee is in grade 1-11
· If employee is ineligible or form is incomplete, return form to requestor with reason
· If employee is eligible and all approvals are complete:
· Enter award in Oracle for tracking purposes

· Send data or form to payroll depending on location process
· Obtain date from payroll when Award will be paid
· Notify requestor and employee’s manager that the award is approved and the date it will be paid
4. Payroll

· Process award on next available payroll if a specific payroll is not designated
· If indicated, follow Finance reclassification procedures to reallocate charges to appropriate department code/cost center. 

5. Requestor and Department Manager

· Notify employee of Award before payment.  

· Notification can be individual or in a department meeting. 

· Notification should include reason for the award being granted.  

· Certificates may be developed by the Requestor or Department, as in some countries the awards are automatically direct deposited into the employee’s bank account.  

ON Semiconductor 
Award Recognition Nomination Form 
(US Version)
Please turn in your form to the Phoenix Human Resources Department
	Employee Name (required):
	

	CID (required):
	

	Job Title:
	

	Grade:
	

	Location:
	

	Type Of Award
	Eligibility
	Amount Guidelines
	Amount

	(
Bravo
	Grades 1-11
	No Max – typically 2-5% of annual pay
	

	(
Department
	Any Grade 
	Up to a Max $5000/employee
	

	(
Group
	Any Grade 
	$7,500 to $12,500/employee
	

	(
Technical Article
	Key Author = 60% (or 50% if 2)  

Contributing Author = 40%
	Tier 1         Tier 2          Other
	

	Reason for recommendation**:



** Attach any supporting documents, if any, with the nomination form
	Recommended By
	Title
	CID #
	Location

	
	
	
	


	Employee’s Dept Code
	Dept Code for Charges if Different

	
	


	Nominated Employee’s Direct Supervisor Approval 

	Date 

	Director or VP Approval (of dept being charged)

	Date 

	Corporate Executive Approval (of dept being charged)

Require Controller Signature:  ( Yes     ( No     
	Date 

	Controller Approval (if required by Corporate Staff Member)

	Date



For HR Use
	HR Manager/Director Approval (Media Relations if Technical Article Award)

	Date

	Employee Grade
	To HRIS
	PAR #
	Pay Date
	Entered By

	
	
	
	
	


Confidential and Proprietary

